
KING’S CLIFFE NEIGHBOURHOOD DEVELOPMENT PLAN STEERING GROUP 
 

Minutes of the Meeting of Wednesday 21st October 2015 
Village Hall Parlour 

 
Present:  Jeanne Atkinson (JA) 

Chris Leuchars (CL) 
Felicity Thistlethwaite (FT) 
Roy James (RJ) 
Andrew Howard (AH) 
Mark Ayres (MA) 
David Graham (DG) 
Jenny Dixon (JD) 

 
Apologies: Clive Ibotson, Louise Bowen-West, Rob Meadows, Becky Howard 
 
 
1. Minutes of Meeting of 2nd September 
These were approved 
 
2. Matters Arising (from minutes) 

 Robert Meadows had agreed to be Treasurer. 
 Katy Weeks has volunteered to join the Steering Group, and has recruited Becky 

Howard. 
 A schedule of meetings has been distributed to all members of the SG, and has been 

put on the Parish Council website. 
 The Terms of Reference have been approved by the PC, and put on the PC website 
 ENC have confirmed that there is no need for formal declarations of interest to be 

made, but these should be mentioned as and when they are relevant during 
discussions 

 A successful bid for funding has been made from Locality. £1670 has been granted, 
of which £965 is for the website; £150 for Hall bookings, and £555 for publicity 
materials including a questionnaire booklet. 

 
3. Website Proposals 
MA and DG distributed a paper explaining the type of site that would fulfil the purpose of 
including explanatory materials, and enabling feedback to be received, online 
questionnaires, etc. It was agreed that the domain name would be 
www.kingscliffeplan.org.uk and that the email would be info@kingscliffeplan.org.uk  
 

*Action: - MA/DG to check with Russell Brown whether he could offer a cheaper deal  
    - Drafts for page content to be prepared and passed to MA/DG (CL) 
                

 
4. Key Stage Timings 
A Draft Project Plan (attached) was briefly discussed. This helped put the launch event in 
context so that we could see how it could help with gathering information for later 
 

*Action: Explanation of stages of Project Plan to be passed to MA/DG (CL) 
 
 

5. Launch Event 
This is now to be in the morning of Sunday 13th December. 
A summary of the discussions can be found on the attached document ‘Launch Event’. 



It was recognised that attracting people could be difficult, and therefore a big marketing 
exercise was proposed that would involve posters, leaflets, a full-page advert in the Gazette, 
and personal appearances at as many social events as possible to develop interest in the 
Plan. 
 

* Action: - Village Hall Teas Committee to be contacted about refreshments (CL) 
   - Soup Kitchen to be notified (CL) 
   - Dates of meetings of village groups to be brought to next meeting (All) 
   - Publicity poster/leaflet advertising event to be prepared (CL/JD) 
   - Gazette page to be prepared (CL) 
  -  Research launch events in other NP villages for ideas (All) 
   - Contact KC Heritage for slideshow (CL) 
   - Georgie Atkinson to be asked for ideas to entertain children (JA) 

 
 
6. AOB 
Date of the next meeting: Wednesday 18th November, 7.30pm, VH Parlour 


